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POSTER GUIDELINES 
 
 

Things to Consider When Planning a Poster 
 
What is your message? People will spend approximately 3-5 minutes reading your 
poster. You must be able to convey your message in this amount of time. Omit 
anything that is not essential. 
 
 
How much room do you have? Posters should be 36 inches tall and 40 inches wide 
(smaller than previous years). Poster boards and tacks will be provided for you 
on-site. If you have already created a poster for another conference, and it is a 
different size, you may use that poster. 
 
 
What is your budget? Colour printing on paper with a glossy or satin finish is a 
good way of presenting your work. If you have room in your budget, you can 
laminate your poster to increase its durability. If time permits, you can save costs 
by designing your own poster. 
 
 
If you need assistance with designing or printing your poster, contact one of the 
places below. These businesses may require 2 weeks’ notice or more if you need 
help with design and layout. Prices vary so please call for more details: 
 

 University of Regina, Printing Services: (306) 585-4488 

 Floprint: (306) 585-3256 

 Staples: (306) 791-7790 
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Poster Layout and Format 
 

Title 
Banner is usually located across the top. Tells others the title of the 
project, the people involved in the work and their affiliation.  

Introduction 
Include clear statements about the problem that you are trying to solve. 
These should then lead to declarations of project aims and objectives or 
hypothesis. 

Method 
Explains the basis of the technique used or the procedure adopted in your 
study. State and justify any assumptions, so that your results could be 
viewed in the proper context.  

Results 
Include your statistical analysis and tables and/or figures showing your 
data. Present only those results that illustrate the main findings of the 
project. 

Conclusion List the main findings of your investigation. 

Potential 
Significance 

Contains recommendations and thoughts about how the work could be 
progressed, other tests that could be applied, etc. 

Acknowledgment 
Include sources of funding and any people who helped with the project, 
not just the poster. 

References 
Need not be as extensive a list as used in an article but list most important 
or work cited in poster. 

 

 
Your poster should have a good visual balance of figures and text, separated by 
white space. 

 Recommended typefaces: Times New Roman, Arial, Helvetica.  

 Do not use more than 2 font types. 

 Text should be legible from 3 - 5 ft away (16 - 18pt font minimum). 

 Textual explanations should be kept to a minimum. Use figures where 
possible. 

 Poster should clearly indicate the order by which the viewer should read 
the presentation. 

 
Headings - including the title, section titles, and figure captions should: 

 Summarize - Use headings as opportunities to summarize your work in 
large letters. A hurried reader should be able to get the main points from 
the headings alone.  

 Organize - Good headings are part of the visual grammar that helps move 
readers through your poster.  

 Be Hierarchical - The more important the point, the larger the type.  

 Be Bold - Make the strongest statements your research allows. 
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Colours should be kept to a minimum and should be used only to emphasise, 
differentiate and to add interest. Choose background and foreground colour 
combinations that have high contrast and complement each other. 
 
Equations should be kept to a minimum. Present only the necessary and 
important equations. Equations should be accompanied by nomenclature to 
explain the significance of each variable.  
 
Graph type should be appropriate to the information on display. Lines of line-
graphs should be thick enough to be viewed from a distance. Multi-line plots or 
plots with more than one variable should have a legend relating the plotted 
variable to the colour or style of the line. Graphs should be of the same size and 
scale if they are to be compared.  
 
Diagrams and drawings should be labelled and large and clear from a distance. Do 
not try to cramp labelling to fit into components of a drawing or diagram. Use 
'arrows' and 'callouts.' 
 
Style should be consistent throughout the poster. If the poster is too cluttered, 
people will not bother to read it. 
 
During the poster presentation, stand to the side of your poster and offer to 
answer questions about your research project. You may want to bring handouts 
and/or related articles. Business cards are also a good idea. Please note that all 
attendees will be supplied with a copy of the original abstract you submitted to 
Research Showcase.  
 
 

 
For more information, please visit the conference website at:  
http://www.rqhealth.ca/department/research-and-performance/research-
showcase . 
 
 
Questions?    
Email: Research.Showcase@rqhealth.ca 
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